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XXVII. Madras Catering Establishment Rules,

[ 4

1958 oo 90 of

15th July

(G.O. Ms, No. 220, Pubhc Works, dated 25 March 1960.)

XXVIII. Forms under the Madras Beedi Industrial
Premises

Do.

Rules, 1958 (G.0. Ms. No. 3041 P.wW., dated 9 November 1960.)

Jails and Convicts Settlements—
Jail— I. Inspector—General of Prisons
II. Subordinate Offices

III. Chief Inspector of Certified SChools
and Subordinate Officers c

Administration of Justice—
CCC.—City Civil Court Office forms .. o
S0C.—Court of Small Cause Office forms
G. Pl.—Forms special to Government Pleader,
Madras
GPM.—Forms special to GoVernment Pleader,
Mufassal bo .
PP.—Public Prosecutor, Ma,dras
LR.—Law Reporter, Madras ..
SM.—Sheriff of Madras
PM.—Presidency Magistrate—
A. Common to Egmore and George Town
Courts n -
B. Special to Egmore Court ag a0
C. Special to G.T. Court .

GP.—State Prosecutor, Madras
Cr.—Office forms for Mufassal Criminal Courts ..

S.J—Sub.Jail forms under the Control of
District Magistrates ¥

OR.—Official Receivers .
Cr. Mis.—Criminal Miscellaneous forms common
to District Magistrates, Sessions J udges
and Subordinates
Cr. J. Mis,—Criminal and Judicial Mlscella,neous
forms special to District Magistrates and
Subordinates ac o ad
Cr. J.—Criminal Judicial forms special o
Sessions Judges 00 ..
Cr. R.—Bound Criminal Register—
A. Common to District Magistmtes and
Sessions Judges 3 ..
B. Special to District Maglstrates X
C, Special to Sessions Judges .. og

18t February.
Do.

Do.

1st June.
Do.

Do.
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Adm. Genls—Administrator-General and ©fficial
Trustee, Madras—

A. Common to Admlmstra,tor-General and =

Official Trustee .. , .. 1t June,
B. Specigl to the Admlmstmtor General . "~ Do.
MOC.—Mufassal Civil Court Forms .. .. lst July.
CPC.—Civil Procedure Code Forms .. oc Do.
CM.—Civil Miscellaneous Forms o0 oc Do.
Ovl. R.—Civil Regésters 50 . " Do,
0.A.—Offioial Assignee Forms 80 .« . Do,

Police Forms—
Pol. A. Office of the Inspeotor General of

Police o .. 1st December.
B. Superintendents of Pohce Subordmates 1st February,
C. Commissioner of Pohce,_ Madras .. 15th January,
D, Inspector-General of Police, Superinten-
dents of Police and Subordinates .. Do.
. B. Deputy Inspector-General of Police,
Railways and C.1.D. o0 Do.
Education— . )
EdlL. A. Director of Public Instruction .. 8rd January.
. B. Common to two or more subordinate
officers Do.
C. I to special to mdl\ndua,l subordmate
3 officers .. 0 - Do
Medical— . - B
Medl. I. Common to, a.ll Hospu;als and Dispen.
saries .. .. 1st March.
II. Common to larger Hospltal such as
City State Hospitals 5 c Do.
III. A. Special to Director of Medical
Services o Do.
B. X- Ray Depa,rtment Forms o0 Do.
C. Maternity Hospitels Forms ad Do.
D. Government Ophthalmic Hospitals, Do.
. E..6overnment Mental Hospitals .. Do.
F. Leprosy Forms and Records .. Do.
@.  Tuberoulosis Hospitals and Clinfes.” Do.
H. Medical Colleges and Schools .. Do.

IV. Special to Department of Integrated
Medlolne te vy L3 Dov
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Public Health—
DPH I Dlrector of Public Health .
I1. Health Inspectors oc

III. Special to Maternity and Chlld
Welfare Centres of Local Bodies and
Municipalities 00 g

Civil Works—
PWD. 1. Special to Divisional Offices
II, Special to Sub-Division and Section

Offices c c
III. Special to Public Works Workshops
and Stores Division ‘e

1V. Special to Public Works Department
Y. PWD. Account Forms
VI. Special to Sanitary Engineer to

Government
VII. Special to Divisional Ofﬁces i
VIII. Special to Sub- Division and Section

Offices . oc c
IX. Forms pertaining to Irrigation Works
X, Forms pertaining to control of ex-

penditure - -
XI. Special to State Bro&dcastmg Depa.rt-
ment

XII, Special to nghways Department o0

Common Forms Covers and Labels—

OF.—Forms common to two or more Department,
Common (blank) Covers oo oG
Confidential Covers 00 . oc
Economy Labels o0 .o .o

Miscellaneous Groups—
S. Sty.—Special to Stationery Branch, Statio-
nery and Printing Department

W.M,—Special to Press Branch, Stationery and
: Printing Department o

Co-op.—Special to Registrar of Co- opera.tlve
Sooieties and subordinates . A

Gar.—Special to the Curator, Government Botanic

Gardens, Nilgiris .. .
D.I.—Speoial to the Director of Industnes and
Commerce, Madras - »

Cinch.—Special to Director of Cinchona
Seri, Exp.—Special to the Sericultural Expert .

D.F.—Special to the Director of Fisheries and
Subordinates 00 00 60

1st March.

Do.

Do,

15th December.

15th April,
18t September.
Do.
Do.

1st December.
Do.

156th September.
Do.

1st March.
15th September.
1st March.

Do,
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C. Examr.—Hpceial to the Chemiocal Examiner .. 1st March.

KIPM.—Special to Director of ng Instltute .
Guindy . Do.

E. Exams.—Speoial to the beoreta.ry to the
Commisgioner for Government Ezx&mina-

tions . Do.
SSLC.—Forms rela,tmg to the Seoondery Sehool-

Lenving Certificate .. Do.
MPSC.—Special to the M&dras Pubho Servme \

Commission . 15th September. |
DWW.—Special to Women 8 Welfe.re Depa.rt-

ment L . lst December.,
CPL.—Speoial to the lererlan, Connema/r& Publw

Library i . lst March,
Mus.—Special to the Government Museum,

Madras i Do.
C.1.B.—Special to the Chief Inspector of Boﬂers,

Madras 06 Do,
EE.—Forms relating to the Dlrector of Employ-

ment .. lgbt April,

(G.0. Ms. No. 3261 P.W. D dated 30th September 1957 )

Khadi.—Forms special to Khadi Department .. lst April.
(G.0. Ms. No. 25673, P.W.D., dated 31st August 1959.)

CPPF.—Forms relating to CPPF. .. .. 15th September,
(G.0. Ms. No. 901, Finanoe (CPPF.), dated 30th May 1956.)

Code and Pension Group—

MFC.—Medras Finance Code Forms .. .. 15th March.
MTC.—Madras Treasury Code Forms ,. oc ‘Do.
MAC.—Madras Account Code Forms .. Ao Do.

Pension.—Forms relating to Pensions . . oc Do.
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X e APPENDIX ‘M°. - ¢
(See paragraph 68).
Revenuc— : .

Board of Revenue.
Director of Seftlement (for settlement forms)
(G.O. Ms. No. 201, Public Works Department, dated 24th
January 1955.)
Settlement Officerg (for settlement forms).
Collector of Madras.
Superintendent of Stamps. I
All Collectors.
Tahsildars.
District Revenue Ofﬁcers

Commissioner, Hindu Religious and Charitable Endowments
(Administration) Department for forms relating .fo. his depart-

ment.
(G.0. Ms. No. 8867, Public Works, dated
. 138th Septembebr 1956.)
Kxaminer of Local Fund Aceounts.
Diréctor of Agriculture.
Director of Animal Husbandry.
Coremigsioner of Agricultural Income-tax.
(G.0. Ma. No. 4897, Public Works, date&
: 30th December 1905)

Survey Forms—
Toint Development Commiszioner.
Daputy: Director of Survey and Land Records

Forest Forms—
All officers in the Tovest Depnrtrent.
Collectors.
The Principal, Integrated Poresfry Training School, Vaigai Dam.
The CGeneral Monager, Rubber Plantation, Nageveoil,

Registration Forms—
Inspector-General of Registration.

Special Act Forms—
Chief Inspector of Factories.
Chief Presidency Magistrates.
Collectors.
District Magistrates.
Director of Public Health.
Inspector-Geeneral of Police.
Tnapector-General of Prisons,
Registrar-Ceneral, Births and Deasths.
Divector of Medical Services., Madras.
Doard of Revenue {(CT).
Deputy Commissioners (CT).
Appellate Assistant Commissionar (C'TY.
T fopms preseribed imdae the Madeas Genern! Sales Tax Aok,
(3 0. Ma,. N 1015, Revenme, dated 19%h April 1980).

Secretary, State Tiransport Authority, Madras.
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Secretariat Forms—'
Jinance (CCB) . Departmens. .
Secretary, Legislative Council Department.
secrctary, Legislative Assembly Department.
Private Secretary ¢o Governor, c
Comptroller. Governor’s Household.
Curator, Madras Record Office.
Judicial I'orms—-
Registrar, High Court.
Chief Presidency Magistrate.
District Magistrales.
City Civil Judge.
Registrar. Court of Small Causes.
Liditer, indian Law Reports (Madras Series).
Administrator-General aud Othcial Trustee.
Government Pleades.
Public Prosecutor.
State Prosecutor.
Sheriff of Madras.

Jail Forms—
Tuspector-General of Prisons.

Chief TInspector of Approved Schools and Vigilance Service.

Police IF'orms—-
Inspector-General of Police.
Director Vigilunce and Anti-Corruption.

Educational Forms—
Director of Public Instruction.

Medical Forms—

Director of Medical Services.
Dean. College of Integrated Medicine, Madras,

Public Health IForms—
Divcetor of Public Health.

Public Worls Department Iorms—
Chief Engineer (Iublic Works Departiment).
Cluef Engineer (Trrigation).
Chief Iingineer (Highways).
Divisional Tingineer (Highways).
Director, Highways Research Station, Madras.
Director of Agriculture, Madras.
District Forest Ofticers.
lilectrical Engineer (General).
Fxecutive Engineers (Public ‘Works Department),
Radio Engineer.
Stats DBroadcasting.
Superintending Dnr'meers (Highways).
Superiutendinp L‘nomeem (Public Works Depaliment)
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Nda, , o
Lode and Pengion—
T. and A. Forms, Common Forms Covers and Labels—
All"Heads of ®Departments and other officers Who are entitled to
indent directh.
Chairman, Officigl Language Act, Implempentation Committee,
Madras.
(G.0. Ms. 204, Public Works Department, dated<17th January 1959).
8.8ty. Forms: —Director of Stationery and Printing (Stationery
Branch), Madras.

Govt. Press Forms:—Works Manager, Government Press, Madras.

Miscellaneous Group Form’s.
Co-Op.—Registrar of Co-operative Societies.
GAR.— Gurator, Government Botanic Garden, Nilgiris.
D.I.—Director of lndustries and Commerce, Madras.
Cinch.—Direetor of Cinchona Department.
Seri. Fxp.—Sericultural Expert.
D.F.—Director of Fisheries.
C. Exam.—Chemical Examiner to Government.
K.I.P.M.—D‘rector of King Institute, Guindy.
G.Exams.—Secretary to the Commissioner for Government Examina-

tions.
8.8.L.C.—Secretary to the Commissioner for Government Examina-
tions,
MPSC.—Secretary, Madras Public Service Commission.
D.W.W.—Director of Women’s Welfare,
CPL.—Librarian, Connemars Public Library.
MUS.—Superintendent, Government Museum.
(IB.—Chief Inspector of Steam Boilers, Madras.
F.E.—Director of Employment.
(G.0. Ms. No. 8261, Public Works, dated
80th September 1957.)

The expenditure on printing the forms and supply of stationery
will be initially met from ‘56, Stationery and Printing "' and
finally dehited to '* 47—Miscellaneous ™ by per contra credit to
' nf. Stationery and Printing .

(3.0, Ms. No. 35261. Public Works, dated
B0tk September 1957.)

Khadi Forms—

Director of Khadi.

(¢.0. Ms. No. 2573, Public Works Department, dated
31st August 1959.)

OPPT.—All Heads of Departments and other Officers who are

entitled to indent direct.

Accounts Officer (CPPF). ,

[G.0. Ms. No. 901, Finance (C.P.P.F.), dated
80th May 1956.7 ,
Kev. T. and A., Common Forms and Common Covers—-

Secretary, Bosrd of Revenue (L.R.), on behalf of aub_horised
officers.
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dote— .
e Amoud.mentn—?rluﬁiiig &nd. supplr ’e EX I Y [X]
Indents end restriotions .. .. .. 4h er s

Stock and supply .. 5o s .o . e o

,@wm'amcm— :
Gazette—Fort St. Goqrge—Ohgrgo_ale o o 60 .e

q L9
" TOfMoial ‘and free ..C . L. .. . ae L.
Private o 00 o0 00 o0 . . .
< When ganction of Governmwnt is required 5 e .
Gazette—District—Offoial and free 00 .o o .o
LV‘LPI'I..VB"'IO, . e o .o ) o e e
Agents—
_( ;]?emmd from and supply to Europe and Indié{y : ;. - ,.
Bil— . . ¥
“{iMadras and Indis-Trenslastion aud ofrculation in the Distries
4. and Fort. 8t. George Gazettes e . e —c
Fees for oheoking private press bills .. Ve ity Ve
Fing— ‘ .
A} District Jails . . e 00 i o v
s By Private Agenoy ol R 00 s 8o T
 Class ofwork/ . 00 ] 0o -
" Indents U e e e e e
Indenting Officers .. - ., e oo o " oo
¢ Of notes and diegrams, eto, oo . oo o o
- -Of Registration -records e a0 o e oo
TR . . L L
Restrictions in certain cases e 0o 0o . i

Btyle .. ;8 e -_ E — =5 e o
Supply of materals .. A7 - - - S o

Beoks—
Ses under Publications as o oo i o e
Brass seals—
“4Ses under Rubber stamps s . . o oo
Osnsus operations—
i * Printing -and debit of cost w A i 23 3
Cénizral Government— :
Printing work of . oo e o .e i i
Oérifidential Printing—
" Where done .. on e e Ko e i i e o
.- Cgre ‘or semi-tonfidential = .. re s v =
.«How sent to Press o . .- e .. b
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Oades-
Reprint Of T ' as g e e .o
¢z - Indents and restriptions for supply . NG ve

Oode Forms—
Prmtmg and alteratlpn in ° - o ,', .
qolour Prmung— )
Instruotions for . o6 = . . de
Cnrrechon Slipa—- '
. Source of supply B e M
Qopyright— . -
¢ :Provisiops under the Aut o - 90 o
Bie.stomping— -
U. . Restriotions— - 00 o0 e “a s s
Dmg'ra/ma—
Instruotions for printing: .. ve ve ay -
Bource to obtain for printing' .. o o .e
When drawings are not perfeot: .. . s s
-Spelling of names, eto. .t e = .
D.0' Papers and Covers—
Stock and supply of o0 . . . o
Boonomy—
* In Btationery and Printing s W s a3
Hdstors Table—
: Seeundei-Press‘ o Ik col e o va
Hmbossing—
Restnotlons and Printing e . s o
Hnwelopes—
Clasgification for supply ..
Bizes of o 5 . oo
Economy in the use 50

Fort St. George Gagette—
See under Gazette .. ca o

Flags—

Letter—Supply of .. a0 . ti 3 AP
Flat Files—

‘Supply of co ao . " o " yie

Manufacture, use and disposal of wern outs s
Forms—

Deﬁmtuon, Printing and dmtmbuelon o .o ca

. Classification of stendard forms .. 5 .o 50

~Authority to ssnotion’ hew standard forms end alterations in

the existing ones 5 .o . .e .

Periodical alterations oo .. 5o .e .

*s

AR

199

107

118
and 117

114:
118
118

163..

107
snd 109

110
11
112

185

187
188

61
62
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PARA
-~Forms—cont.
Introduction and numbering of new forms o0 oo ~r 66
Standaidized—Printing 'and supply 80 o 60 e 66
Use of standardized form .. a0 . 00 . .» 67
Modified or substituted Do a0 . . 00 .t 68
When proofs of new forms be Sent .. - - = 69
Style and size of new forms ac a0 a0 Jo .e 70
Inner sheets not to be cut for headings .. .. 7 71
Size for common use 50 00 50 72
Half Width dockets a0 00 00 a0 . % 73
Special modifications 00 00 no e o 74
Maintenance of files oG 00 na o a6 75
Description of sizes o o6 A e 56 .o 76
Variants and how printed oo oo o 77
. Method of preparing indents . oa ba 78
Indents to be sent on due dates .. 50 . o 79
Preparation of indents . 80
Supplementary indents ag 0o 0o 00 81
Peoriods of use .. 0" oo . oo .. 82
Checking of indents in the Press aa oo o 0o oy 83
Supply of . no . . : o0 00 84
Eoonomy in use .o o od S5
Custody and return of expenditure 00 5 55 T 86
Verification of stock in the City and Muffassal oﬂﬁces i 87
Obsolete forms 00 . . . 00 o 88
.Damaged and missing forms 0o o ac .. 89
Printing non-standardized forms .. o 0o 00 90
and 91
Special to Departments oo . 86 92
Code forms Printing end salteration o . 03
Printing of cheque and, remittence transfer forms . 94
Panchayat Unions and Municipalities use - e 95 & 96
Special and job work od o . 97
Receipt and return of .
Looal delivery 5o .
Despatoh by rail oo o
Ruling, numbering and stenderd pa.ttoms
Ruled paper e .o .o .o . .o
Technical advice by Du'ootor of Stetionery and Printing for
new forms .s .o . oo ao 106

Qazette—Fort St. George— -
Time of Publioation .. o0 0o . . .

Latest time for sending. proofs and_ copies . - ..

Long notifleations to be held up from iesue .. .. Ve

Extraordinary 20 .

Matter for pubhcatlon in dlﬁ'erent parts . .

thxﬁcatxons—Dmszsal of employees, casualties and treasum
trove. “c ‘e

607-1—16
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PARA
Gazette— Port St. George—cont. )
Publication of bills 0o 0o og o0 a0 v 183
Publication in italjcs or thick bypes .. .. .. . 134
Supplements .. ag 00 aa 0c Y 30 oo 185
Bulky notifications .. . 5 90 00 00 0o .y 186
Translation in Regional la.nguages .. 00 o .o 187
Acts in English and Regional lamguages 00 a0 - 138
Republications—
Of notices .o 00 00 00 00 bo - 2 189
Of Union Government papers oo 00 50 ot i 140
Errata to notiflcations 50 o0 oc 0o .. i 141
Proparation of manusoripts involving Gazette notifications .. 142
Spare copies of Gazette notices .. 00 o0 a0 . 143
Advance proofs to newspapers ., o 50 a6 — 144
Distribution ~Full or parts 0o 00 oG a0 e 1456.
Subseription—Full or parts o . 00 00 . 146
A dvertiement—
Official and free . a6 o 0o oo .. . - 147
Payment oo e e . .o . oo . 151
Private .o .o . .. o o . 152
When orders of Govommont are required for publioation .. 153
Notifications—Speoiel notices—
Free publication . . . o v .o e 148
At aoctuel cost . o . 00 50 ao o 150
Administrator-General Schedule of Estates—Charge for il 149
Insolvenoy notices o oo o 50 . 154
Insolvency notices—Chargeable ., oa o0 . o 156
Adjudication notices .o 0o o ao e - 156
Guazette, District— 28
Printing and publication of . 0o 00 o S5 187
Marine notifications .o ag 00 - o .r 158
Supplements .. a - oD o4 od 159
Supplements—Mid- monthly or specml 0o oo 160
Preparation and despatch of manusoripts .o 00 162
Transletion of Madras and Central Bills o a0 161
Republication— Rules .. od oo oG .e 163
Notices for two or more Gazettes . .o e . 164
Translations of Rules and Notifications o oo 5 166
Notifications—Local and other bodies e . - 168
Distribution .. 0o .o 0o 00 e 00 . 187
Subsoription .. oo . - o e 0o . 168
Advertisements— Official and free s a0 .e 4 169
Advertisements—Private. . co 0o 0o 50 i @ 170
Qatelte, Police—
Instructions and time of issue .. e oo o 3 171
Rates of subseription ’e as .o o0 o0 o Jd71

Private notices 00 oo = - - = 172
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[ PARA
Gazette, Registration—
Instruoctions and time of imsuo ... o % e 0o '.178
Supplements and distrfhution 5. i i .. s 173
. Glazelleq—
Supply of Indexes .. . oo .o . ‘s “ 202
Qovernment Ordere—
Imtruotio:_u for printing .. . 0Q o . v 11
For Board of Revenue and their subordinates — o 19
Supply of Je 50 @ ao o0 o a0 ’e + 207
Holidays— * :
List of Government Press 00 .o . . v 29
Indents—
For Printing Paper 00 ac 00 o o 24
To be sent on due dates for printed forms o s 79
Supplementary for forms .. . oG og v aii 81
Preparation of . . o . o - v 80
Cheoking 'in the Press . .o . 5 . 83
For Rubber Stemps 00 og . 00 T - 219
For Adts, efc. ST . e i 199
Indexes— C
cGazette and Legislature Procedings, eto., aupply of .. itk 202
Laow Reports— . o
Bupply and Cost ve ve ve o v v i 198
Litho—
Conflning to certain purposes: ., 00 ad oo .3 120
Manuals—
Reprint .. on oo (X X oo - 20
Manusoripts—
Preparation for printing .. . o b8
Maps—
Printing in reports, ebo. 00 0o 0o
Instruotions .. 0 .e o .o
8ource to obtain for prmtmg ao 00 o0
When drawings are not perfeet oo
Spelling and names, ete. .. . oo ba
8upply of standard meps .. 00 oo .
Missing Publications—
Reoovery and debit of cost .. e ee . Ve 199
Munieipalities—

Sapply of forms . .o o oo .
Overtims work—

To be restrioted .e ‘e . 0O 50
Panchayat Unions—
"~ EPorms for use o 98 o' 0o oG e

Rubber stamps supply ve ve oo e
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4 O 5
Paper—
T8 be decided by Direotar of Stationery and Printing for
printing. .
Supply of oa . o
Not to be indented for Printing Work
Ruled—Not treated es forms’ 00
Press—

Work done at the Central Press’ o
Work done at the Branch Presses
Hours of Working

Pyress papers—

Supply to Newspapers, restrictions, [rates and
publie.

Printing—
General o . . o .
Division of a0 ag ba . a0
Ordinary o0 aa 0o e na
Reports, returns and estimatés
Of unsual nature . e o .

For Central Government .. oo

(ffor Posts and Telegraphs .. 00 00
Recovery of cost from Central Government
Indents - . oo . 0o
Government orders and proceedings
Instructions to be complete

Of Secretariat Notes, ete. e

Not to be undertaken if less than 50 copies

gale to the
. LR ]

Number of copies required to be oa.lcu]a,ted carefully

Oonfidential papers .. 00 o0

.

Care and similar papers .. .e
Type and paper to be deocided by Director of Statlonery a.nd
Printing.

Wastage allowance for paper 00 00

Of urgent work .. .. oo .e

Instructions for overtime ..

Proparation of manusoripts .. aa 0o

Of tabular matter .. 90 oo a0

Instructions for sending work e 00

Director of Stationery end Printing empowered to suggest
mode, eto

Specimen forms - -

Of marginal notes .. 0a 50 00

In helf mergin .. .. 50 a0 a0

of réportl, periodiocals, eto. e e

Of Fort St. George Gazette 0 g .o

Of Government proceedings and Secretariat notes o 00

Administration and Special reports, etc.
Codes and Manusls ac 00 a0
Restriotions for enclosures a0 00

PARA

23

24
%
104

27

208

© W I S e

9 a

10
11
12-14
16
16
17¢
22
22
23

30-40
41

4
46
46
47
47 (1)
47 2)
47 (3 & 4)
47 (5)
48
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TARA
Printing—cont, G
In coloured inks . ot ac . . .5 .o 53
Of indexes and table of oontents .’ e o ~r 54
Forms—Definition .. 00 ~ .o We i o 61
Stenderdiged fornfs .. T o0 Ve il e o 66
Half width docket forms .. .. = i o e 73
Of special modifications in forms .. . b 0 : 74
Restrictions for non-standerdised forms . i e il 90 & 91
Of code forms . oa . < 57 % s 93
Of cheque and remlttance transfer forms ¥ N o 94
Reproductive methods—Instructions.
Type lines and borders oG ac o0 na =4 33 118 (a)
Hand engraving. . . oo o oo . s v 118 (b)
Photo line blocks . . . . . . ¥ 118 (o)
Half tone or process blocks e . .. - - 118 (d)
Lithography .. 0o oo B o Be 80 - % 118 (o)
Photo Zincography .. ac . oo 00 . e 118 (£f)
The Vandyke 00 00 00 0Q o e . 118 (g)
Blue prints . . . . . oe . o 118 (h)
Photo Lithography .. 00 o oo . i 118 (i)
Autograph and other work .. o oh o e o 119
Private parties— Outside presses,
When, how and what work oan be given o0 . 228
Procedure to be followed .. .. . 00 ) 297
Verification of bills .. 50 a6 00 . - 228
Instructions for preparation of bllls ao hH ol 229
Municipalities, Panchayats and Panohayat Umons i e 280
Instructions to officers sending work .. .o =7 i 231
For private parties at the Government Press .. o 232
Fees for Checking private Press Bills ac 00 233
Prossos in departmental Offices .. .. .. 284
Debit of Cost 80 .. .. 56 .. 235
General 00 o oo 0o 50 00 236
Proofs—
Instructions for Calling e 3 ¥ - A 55-58
Instructions for Correcting and Return of ’o e i 59 & 60
Publicattons—
State and Union Correotion slips,
Government orders, eto. Special—
College Calendars, ote. fixing of and selling prices N it 191
Report of issue N 00 00 oo 50 00 it 192
Recurring and periodical .. ap 3o 90 5a o 193
Copies to outside India .. g o 194
i Ooplel to British Museum end ngh Commlssloner for Indla 196

London.
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Publijcatioh—oont. * ‘
Supply and distributich of new works or periodicals
Supply of additional or special copies ..

Law Reports—Supply and adjustment of cost
Aots, Codes and Rules .

Doubtful cases for supply

Correctiyn and aeddenda slips

Sale agents-Stook and supply

Out of Indie .. oo o0 0o

Copy right and reproduction o0 ac .r
Supply—QGovernment orders, eto. 00

Paper placed at the disposal of the Press
Supply to Assembly and Council Members

Sale e 3 g o 00
Realisation of oost, eto.
Copies on loan . . o . Do

Supply by other offices
Government of India—Priced pubhpatlons
Other State Governments .. oo a0
Supply to other Government Offigers
Reports—
Tabular matter to be eliminated
Size, type and paper for printing
Administration—Supply, rates and prooedure for sendlng to
newspapers.
Re-prints—
Instruotions for 00 oo oo 00
Of Manuals, Codes, eto.

Re-setting—
When the Direotor of Stationery and Printing may order

Rubber Stamps—
Where done .. 50 o o0 o do

To whom supplied 50
Fascimile signature stamps—Purchase and repair

Indents—Rubber stamp pads ink and brushes
Proofs and selection of types

Repa‘rs : . .
Misuse and excessive mdents

Brass seals o0 0 o

Supplies on pa,yment. 5 T o0
Care of 00 da oo oo
Ruled paper—
Treated as stationery .
Rules—
Supply of ot o 00
Sale agents— -

Demand from and supply to
Out of India .. e 00

PARA

196
197
198
199
200
201
203
205
208
207
208
209
210
211
212
213
214
215
216

42
47
208

18
20

52

217
218
219
220
221
222
223
224
225

104

199

203
206



i¥DEx

Stationery—
Ruled papers .. o0 oo
Demi-official papers and envelopes
Flat file oases, eto. .,
Tear off blooks oa oG

Sunday work— -
Authority for ordgx{ing

Supplies—miscellaneous—
Letter flags ..
Trays, Cases and racks
Flat file cases, eto.
Blank books 00
Tear off blocks .
Brass seals 00 g it i s
Rubber stamps, eto.

Tabular matter—
Printing of .. oo i
Style for nen-tabuler form

Tear Off blocks—
Supply of
Trays—
Supply of

Types—
Matter kept standing in cases of Secretariat notes, ete.

To be decided by the Director of Stationery and Printing ..

Periods for which matter kept standing

Universtties—
Fees for checking printing bills
Gazette notices at cost o

Urgent work—
Advance intimation .. a0
Authority and restrictions
Overtime work and restrictions

195
PARA

104
108
187
190

28

186
186
187
189
190
223
219

38
43

190
186

15
23
49-61

233
160

27
25
26



